Republic of the Philippines
Department of Education

Region VIi, Central Visayas DQ%E?}
DIVISION OF CEBU PROVINCE "y

Sudlon, Lahug, Cebu City

August 26, 2014

DIVISION MEMORANDUM
No. 4525 ,8. 2014

REISSUANCE OF CERTIFICATES OF GOVERNMENT RECOGNITION FOR
BASIC EDUCATION COURSES OFFERED BY PRIVATE SCHOOLS

TO : Assistant Superintendents
Division Supervisors/Coordinators
Public Schools District Supervisors
Private School Presidents, Administrators, and Principals

1. Attached is Regional Memorandum No. 488 s. 2014 entitled, REISSUANCE OF
CERTIFICATES OF GOVERNMENT RECOGNITION FOR BASIC EDUCATION
COURSES OFFERED BY PRIVATE SCHOOLS for your reference and gui

3. Immediate and wide dissemination of and compliance with this"Memorandum is

directed.
A?ﬁ’éN /lf
Schodls Divisi

ONISIT, Ed. D
Superintendght

Telephone Numbers: Website : www.depedcebuprovince.com
Schools Division Superintendent: (032) 255-6405 ) E-mail Add: depedcebuprovince@yahoo.com
Asst. Schools Division Superintendent: (032) 414-7457
Accounting Section: (032) 254-2632
Disbursing Section: {032) 2554401
Admin/Legal: {032) 253-7847



REHIYON VI, GITNANG YISAYAS
REGION VII, CENTRAL VISAYAS
Sudion, Labug, Cebu City

August 15, 2014

REGIONAL MEMORANDUM

No. 4 88 ,s.2014
Reissuance of Certificates of Government Recognition
for Basic Education Courses Offered by Private Schools

To: Schools Division/City Superintendents
Officers-in-Charge of Regular and Interim Divisions
Education Supervisors-in-Charge of Private Schools
Education Program Supervisors
Public Schools District Supervisors
Private Schools Administrators

1 Section 11 of the Corporation Code of the Philippines (Batas Pambansa Bilang 68), which is
being implemented by the Securities and Exchange Commission, states the following provision:

A corporation shalf exist for a period not exceeding fifty {50) years from the date of incorporation
undess sooner dissolved or unless said period is extended. The corporate term as originally stated
in the articles of incorporation may be extended for periods not exceeding fifty (50) years in any
single instance by an amendmeni of the articles of incorporation, in accordonce with this Code;
Provided, That no extension can be made earlier than five (5) years prior to the original or
subsequent expiry date(s) unless there are justifioble reasons for an earfier extension as may be
determined by the Securities and Exchange Commission.

2 When the recognized school’s Registration in the Securities and Exchange Commission Office
expires, the incorporators should extend its corporate term for another 50 years by amending the
articles of incorporation.

3. Private schools that have existed for at least 50 years are hereby directed to apply for the
reissuance of a Certificate of Government Recognition for a Basic Education Course.

4, This DepED regional policy on the reissuance of a Certificate of Government Recognition is
in accordance with the following provisions of the 2010 Revised Manual of Regulations for Private
Schools in Basic Education (DepED Order No. 88, series 2010j:
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® Section 4.12: The State shall take into account regional and sectoral needs and
conditions and shall encourage local planning in the development of educational policies
and programs.

* Seclion 25: All private educational institutions shall be subject to reasonable supervision
and regulation by the Department.

5. To apply for the reissuance of a Certificate of Government Recognition, a Private School has
to comply with the following requirements:

5.1 Endorsement of the Schools Division Superintendent

5.2 standard Letter of Application for the Reissuance of a Certificate of Government
Recognition (See QAD Form 1c in Enclosure No. 1)

5.3 Board Resolution to apply for the Reissuance of a Certificate of Government
Recognition

5.4 New Registration at the Securities and Exchange Commission

5.5 Official Receipt of Application and Inspection Fees

6. The Regional Office through Quality Assurance Division, in coordination with the Division
Supervisor In-Charge of Private Schools, will conduct an Ocular Inspection. A reissuance of the
Certificate of Government Recognition will be granted, if the following standards as required by the
Department of Education in the operation of an education course are found to have been
maintained:

A. School Governance

1. Organizational Chart indicating the administrative, teaching, and non-teaching
personnel (visibly displayed for stakeholders to see)

2. The School Head has a teacher’s license and master’s degree, preferably on

3. Members of the teaching personnel are graduates of Education Courses (eamed
DPE units) and have teaching licenses.

B. School Site ,school buildings, classrooms, ancillary facifities, furniture and fixtures

The school has documents to show ownership of school site and buildings.
The school building/s has/have Certificate/s of Occupancy.

Oassrooms have adequate lighting and ventilation.

The sizes of dassrooms are proportional to the number of leamers.

The school has computer room, library, home economics/TLE room, science
laboratory, audio-visual room, dlinic with first-aid kits, canteen, playground,
principal’s office and/or guidance office.

6. The school has adequate comfort rooms and handwashing facilities.
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C. Curmriculum

The teachers have copies of the Curriculum Guides of the K to 12 Curriculum
{Grades 1 to Grade 3 and/or Grade 7 to 9) and the previous Curriculum’s
Learning Competencies for Grades 4 to 6 and/or Fourth Year Level.

School program and teachers’ class programs foliow DepEd Order #31, s. 2012
{See sampte class programs in Enclosure No. 2 & 3}

Assessment of Learning Outcomes for K to 12 Grades follows DepED Order
No. 73, s. 2012.

Textbooks used in the K to 12 Grades are K to 12 compliant.

Co- and extra-curricular activities and spedial programs/projects include those
that are mandated by the Department of Education.

The school provides training and professional development to personnel,
especially the teachers.

D. The school has the following:

CANEE I S

School Handbook

School Operating Budget for a school year of operation

Confirmed Tuition and Other School Fees

Financial Statement/s with an Independent Auditor’s Opinion
Updated Official Receipts of remittances to SSS, Philhealth, PAGIBIG
Copy of the School’s Anti-Bullying Policies

E. The school implements Child Protection Policy (DepEd Order No. 40, s. 2012}.

F. The school has program/s related to Disaster Risk Reduction and Management.

A Private School that has lost a Certificate of Government Recognition should apply for

reissuance of the said certificate. Supporting documents should include {1) Affidavit of Loss, (2} SEC
Registration, and (3) Articles of Incorporation.

A Private School that has changed its corporate name or transferred to another location

should also apply for reissuance of Certificate of Government Recognition. Supporting documents
should include (1) Board Resolution, (2) Copy of the Certificate of Government Recognition, (3) SEC
Registration, and (4) Articles of Incorporation.

Immediate and wide dissemination of and compliance with this Memorandum is directed.

cnlClanar. ..

Director Il
Officer-in-Charge
Office of the Regional Director
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ENCLOSURE NO. 1

QAD Form No. Ic Standard Letter of Application fur Reissuance of Certificate of Government Recognition

Or. Carmnelita T. Dulangon
Director Hl

-n-Charge
Office of the Regional Director
Sudion, Lahug, Cebu City

Schoois Division Superintendent
Diasion of

Madam:
Greetingst
{name and address of school) would like

bmtaMdamd&thnmmm (Preschool, Elementary,
Secordary) Educabon Course, effective School Year

Please be infosmed that {name of school) has maintained the fallowing siandards and requirements
prescribed by the Depariment of Education:

A. Scheol Governance
o Qeganizational Chart indicaiing the adminisirative, ieaching, and non-leaching personnel (visibly displayed for siakeholders to see)
» The schoo! head has 2 teacher's license and master's degree, preferably on school administration.
» Mesnbers of the teaching personnet are graduates of Education Courses (eamed DPE umits) 2nd have teaching licenses.
B mmmm,m,aﬂaymmmbma
» The schooi has documents 1o show cenership of schod sile and buildings.
» The school buiideg/s hashave Certiicae/s of Ocoupancy.
« Classmoms have adequaie fighiing and veriitation.
= The szes of dassrooms are proposiional 10 the namber of leamers.
« The school has computer room, lbrary, home economics/TLE room, science laboratry, udio-visual roorm, clinic with first-aid ks, canteen,
playoround, principal’s ofice andéor guidance office.
= The schiool hias adequale coawort rooms and handwashing faciities.
C. Curicukm
» The teachers have copies of the Cumriculum Guides of the K 10 12 Cussiceium (Grades 1 i Grade 3 andfor Grade 7 to 9) and the previous
Cusmicuiurs’s Leaming Compelencies for Grades 4 10 € andior Fourth Year Level.
» School program and teachers’ dass programs fallow DepEd Ovder 131, s. 2012
o Assessment of Leaming Ouicomes for K io 12 Grades foliows DepED Order No. 73, s. M2,
» Texihooks used in the K i0 12 Grades are K to 12 compliant.
« Co- and exira-cutmicular achivities and special programsAwojects indude those that as mancdated by the Depariment of Education.
« The school provides training ang professional development 0 personel, especially the ieachers.
0. The school has the following:
« Schogk Handbook
« School Operaiing Budget for 2 schoal year of operation
« Confined Tuiion and Other School Fees
» Financial Stalement/s with an independent Auditor's Opison
» Updated Oficial Receipis of remiliances to SSS, Phiheaith, PAGIBIG
= Copy of Schoofl's Anti-Bullying Policies
E.  The school implements Child Protection Policy (Depld Order No. 40, s. 2012}
F. The school has programvs refated fo Disasler Rask Reduction and Managemeni.

For approval of this application, the school hereby submits al the required supporiing documents, as follows:
1. Endorsement of the Schools Division Superiniendent
2. Standard Letier of Appiication for the Reissuance of a Ceriificate of Government Recognition (Accomplished QAD Form ic)
3. Board Resolstion i apply Retssuance of Certificate of Government Recognition
4. New Registraion o Securities and Exchange Commission
5. Capy of Official Receipt of Application and Inspechion Fees

Thank you and God bless.
Very truly yours,

School President/Principal
QAAD Farrs Na. Ic together with the supportiog documents showkd be submitted to the Division Office ance o Mew SEC Registration is secured.




